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Tom tat: Viéc sap xép thoi gian mot cach hgp lyla vé cing quan trong va can thi€t khong
chi d3i véi sinh vién ma con véi tit cd moi ngudi. Poi véi mai sinh vién khi ra truong néu
thiéu ky nang va phuong phap quan ly thoi gian thi hiéu sudt lao dong thip va mat di nhiéu
co hoi trén budc dudng lap nghiép ciia minh. Hon nita, nhu cau tit yéu va can thiét d6i véi
moi sinh vién dé€ co dugc sy phat trién toan dién dé 1a can bang dugc gitia cudéc song va hoc
tap. Nghién ctu nay st dyng ly thuyét vé méi quan hé giita ky nang va phuong phap quan
ly thoi gian véi can bang gitta cudc séng va hoc tip, trén co sé khao sat 360 sinh vién khoa
Quén ly ngudn nhian lyc, Truong Pai hoc Lao dong - Xa héi, danh gia thyc trang va dé xuat
cac giai phap d€ taing cudng ky niang va phuong phap quan ly thoi gian hiéu qua cho sinh
vién, dam bao cin bang gitta cudc s6ng va hoc tap.

T1i khod: phuong phdp quan 1y thoi gian, ky ndng qudn Iy thoi gian, cdn bang giita cudc séng va hoc tdp

ENHANCING SKILLS AND EFFECTIVE TIME MANAGEMENT
METHODS TO BALANCE BETWEEN LIFE AND STUDY
FOR STUDENTS OF HUMAN RESOURCE MANAGEMENT FACULTY,
UNIVERSITY OF LABOUR AND SOCIAL AFFAIRS

Abstract: A reasonable arrangement of time is extremely important and necessary not only for
students but also for everyone. For graduates, if they lacks skills and time management methods, their
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labor productivity will be low and many opportunities will be lost on their career path. Moreover,
the inevitable and necessary need for each student to have a comprehensive development is a balance
between life and study. This study uses the theory of the relationship between time management skills and
methods and the balance between life and study, basing on a survey of 360 students of Human Resource
Management Faculty, University of Labor and Social Affairs, assess the current situation and propose
solutions to enhance skills and effective time management methods for students and ensure a balance

between life and study.

Keywords: Time management methods, time management skills, balance between life and study.

Ma bai bao: JHS - 115
Ngay nhan bai sifa: 07/04/2023

1. Téng quan nghién cifu va co sé ly thuyét vé
ky nang va phuong phap quan ly thoi gian nham
cin bang gitia cudc séng va hoc tip

Necati Cemaloglu & Sevil Filiz (2010) nghién
ctiu md&i quan hé gita ky ning quan ly thoi gian va
thanh tich hoc tip cta sinh vién cho thdy méi quan
hé y nghia gitta ké hoach thdi gian, ngudi st dung
thai gian va thanh tich hoc tip cuaa sinh vién va gita
ky nang quan ly thai gian va thanh tich hoc tap. Sinh
vién c6 lap ké hoach thoi gian 6 muc cao thi dat
dugc sy thanh cong nhit dinh trong hoc tap.

Té4c gid Ha (2010) véi dé tai “Nghién ciu viéc sa
dung quy thdoi gian ngoai gid 1én 16p cua sinh vién &
mot s6 truong trén dia ban Ha N6i”. Két qué cho théy
viéc st dung thai gian cho cac hoat dong ngoai gic1én
16p 6 nhiing méi lién hé nhit dinh dén két qua hoc
tap cua sinh vién. Con Son (2011) véi dé tai: “Thuc
trang ky nang quan ly thei gian caa sinh vién mot s6
truong dai hoc tai Thanh phé H6 Chi Minh hién
nay”. Két qua nghién ctiu cho thiy phan 16n sinh vién
da hiéu dung vé khdi niém quan ly thoi gian nhung
nhtng bi€u hién va hanh déng cu thé trong ky nang
quén ly théi gian cta sinh vién méi chi dat 6 mdc 46
trung binh.

Nghién ctiu vé hiéu qua cta viéc quan ly thoi
gian cta 22 sinh vién Trudng Dai hoc Ball State ctia
Jamie C. Denlinger (2012) cho thdy ring diém s6
ctia nhiing sinh vién c6 kha nang quan ly thai gian
ctia minh t6t c6 mong mudn dat diém téng két trung
binh nim hoc va sy tuy tin trong giao tié€p cao hon han
so v6i nhiing sinh vién c6 kha nang quan ly thoi gian
& muc trung binh va thap.

Ngay nhan bai: 14/03/2023
Ngay duyét dang: 20/04/2023

Ngay nhéan phan bién: 26/03/2023

Huyén va nnk. (2013) da cong b6 két qua dé tai:
“Thuc trang ky ning ty hoc ngoai 16p hoc cua sinh
vién chinh quy su pham Truéng DPai hoc Su pham
Thanh phé Hé Chi Minh”. Két qué cho thdy khuynh
huéng cac sinh vién c6 két qua hoc tép tot thuong
danh nhiéu thai gian tu hoc ngoai 16p hon so véi cic
sinh vién c6 két qua khong tét, day chinh la mot phan
trong ky nang quan ly thoi gian trong hoat dong hoc
tap cua sinh vién.

Céc nghién ctu da chi ra méi quan hé gitra viéc
quan ly thoi gian cta sinh vién véi két qua hoc tip
hay diém s6 sinh vién c6 dugc & truong. Tuy nhién,
bén canh viéc hoc & trudng, sinh vién dai hoc 6 rit
nhiéu mai quan tim khdc nhu: méi quan hé ban be,
mo&i quan hé véi gia dinh, van délam thém, hoat dong
ngoai khoa... Viéc sinh vién dilam thém hién nay rat
phd bién va thoi gian dilam thém nhiéu sé anh hudng
dén thoi gian tu hoc 6 nha hay thoi gian 1én 16p ctia
sinh vién va két qua hoc tép cua sinh vién dilam thém
gidm so vdi sinh vién khong di lam thém da dugc dé
cap trong nghién ctiu ctia tic gid Hung va nnk (2020).

Tania Ang (2008) da chi ra ring viéc 1am c6 thoi
han c6 téc dong tiéu cyc dén két qua hoc tap va cic
hoat dong xa hoi. Sinh vién c6 it thoi gian hon cho
viéc doc thém, nghién cttu va tham gia cdc hoat dong
khac bai ap luc tai chinh budc sinh vién phai dilam va
that kho dé can biang dugc diéu nay.

Mot thach thiic ma sinh vién phai d6i mit 1a phan
biét ranh gidi gitia cong viéc va hoc tap. Sinh vién it cé
quyén kiém soat doi véi gio lam viéc va thuong thdy
rang cong viéc c6 thé trg thanh mot uu tién hon hoc
tap. Tinh trang nay thudng dan dén viéc sinh vién
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bo 16 céc bai giang dé€ hoan thanh cong viéc. Nhing
cong viéc c6 nhu ciu cao véi mic do kiém soat thap
tao nén sy mat can bang gitta cudc séng va cong viéc
dugc ghi nhin trong nghién ctiu ctia tic gia Allan va
cong su (2005).

Nhiing bai viét va cong trinh nghién ctiu trén da
dénh gid dugc tdm quan trong cta ky nang quan ly
thoi gian, lam r6 co sé Iy ludn va sy can thiét ctia quan
ly thoi gian cta sinh vién néi chung hay viéc cin bang
gitia cudc s6ng va cong viéc ctia sinh vién. Tuy nhién,
dén nay chua c6 cong trinh nao nghién ctiu sau vé
ky nang va phuong phép quan ly thoi gian hiéu qua
nhdm can bang gitia cudc séng va hoc tip cuia sinh
vién Truong Dai hoc Lao dong - Xa hoi.

Quadn Iy thoi gian (QLTG)

Theo Bo Noi vu (2013) “Quén ly thai gian hiéu
qué la qua trinh thuong xuyén thuc hién hiéu qua viéc
phén chia thoi gian hop Iy bao gém viéc 1ap ké hoach
lam viéc, danh muyc nhiing viéc can lam, ay quyén
cong viéc va nhiing hé théng khac”. Hiéu mot cach
don gian, Son (2009) cho ring “QLTG nghia la biét
hoach dinh thoi gian ctia minh dang c¢6 cho nhiing
muc tiéu va nhing nhiém vu thit cu thé. QLTG
khong c6 nghia ludn tiét kiém thoi gian ma la biét
lam chu thoi gian caa minh khi dit nhing khoang
thoi gian minh dang c6 trong mot ké hoach that cu
thé va chi tiét.”

Trong pham vi nghién ctiu nay, “qudn Iy thoi gian
duigc hiéu la sy phdn bo thoi gian cho tiing cong viéc cdn
thuc hién va cdch sdp xép méi cong viéc theo thit ty uu
tién hop Iy, thyc hién chiing duéi sy kiém sodt ciia chinh
bdn than minh mot cdch hiéu qud nhat”.

Phuiong phdp qudn Ly thoi gian hiéu qud

Phuong phap la cum tir dung dé chi cac cach thuc
hoidc dudng 16i c6 tinh hé théng dua ra dé c6 thé giai
quyét mot van dé nao do, theo do thi phuong phap c6
thé dugc rut ra tit nhiing két qua ma con ngudi nhan
thidc duoc tir thyc tién.

Phuong phép quéin ly thoi gian hiéu qua la céc
cich thic hodc duong 16i c6 tinh hé thong dua ra dé
QLTG hiéu qua. Phuong phip QLTG hiéu qua thé
hién & cach thic trién khai quy trinh QLTG hiéu qua
tir: X4c dinh vdn dé = phan tich bsi canh = nhan
dién nang luc = xdc dinh muc tiéu 2 Xéc dinh

nhiém vu = Phén b thoi gian = T6 chiic thyc hién
nhiém vu = Kiém soét va diéu chinh.

Ky nang quan 1y thoi gian hiéu qud

T4c gid Mai va cong su (2010) da dinh nghia “ky
nang quan ly thoi gian la ky nang nhan dinh, uéc
luong va phan bé thoi gian hop ly cho tiing cong viéc
nhidm dat hiéu qua cao nhit va cin bing cudc song
cta ban than”.

Té4c gid Son (2012) cho ring “kj ning quan ly
thoi gian la kha ning con ngudi st dung thoi gian mét
cach hiéu qua nham dat dugc nhiing muc dich caa
minh thong qua viéc1én k& hoach, t6 chiic va kiém tra
viéc stt dung thoi gian mot cdch t6i uu”.

Dua vao cac khai niém ky ning, khai niém QLTG
da dua ra, tiép thu cic quan diém khac nhau. Trong
nghién ctu nady nhoém nghién ctiu dinh nghia:“Ky
nang QLTG dugc hiéu la hanh ddéng hodc qud trinh
thyc hién kiém sodt cé y thiic vé s6 lugng thoi gian cho
hoat dong cy thé nhiam dat hiéu qud cao nhdt. Ky nang
QLTG dugc thé hién thong qua viéc sit dung thanh thao
cdc cong cy trong QLT G nhu: ky ndng thiét ldp muc tiéu
theo nguyén tic SMART, (George T. Doran, 1981)
nhic dén trong 4n ban “Management Review”, kj
ndng st dung ma trdn khdn cdp, ky nang sit dung cdc
cong cu khdc cho qudn ly thoi gian nhu: lich, biéu thoi
gian, s0 tay, nhat ky, cdc phdn mém ghi chii, nhdc viéc.

Can bing trong cudc song va hoc tdp ciia sinh vién

Thomas H. Holmes & Richard H. Rahe (1967)
da chi ra rang c6 6 4p luc Ién cudc séng con ngusi
gom: dp luc cong viée, ap luc gia dinh, ap luc vé cic
vin dé stic khoe va an toan cd nhan, ap luc vé cac
moi quan hé, ap luc vé cudc song - cai chét hay sy
hon - thua.

A. Victor Devadross & J. Befija Minnic (2013) da
chi ra rang cac yéu t6 ap luc tic dong dén sy can bing
trong cudc song goém: khai lugng cong viéc nhiéu,
thoi gian lam viéc qud dai, mau thuan nhu ciu cta
cong viéc, thai do cta dong nghiép va thi€u sy doc
lap ca nhéan.

Du hiéu theo cich dinh nghia nao, cin bang
trong cudc séng 1a mot muc tiéu ma bét cd ai cang
can c6 d¢€ gidm 4p luc trong cudc séng, dat dugc
muc dich caa minh va luén cadm thdy vui vé, hanh
phuc va yéu doi.
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Hinh 1. M6 hinh PERMA

Su gan két
Engagement

C ’/‘
Positive
Emotions
Nhitng cam xuc
tich cuc

Achievement
Thanh tich

Relationships
Ciac méi quan hé tich cuc

Meaning
Y nghia cudc séng

Nguodn: Martin Seligman (2012), Flourich: “A Visionary New Understanding of happiness and well - being”.

Publisher Simon and Schuster

Phat trién mo6 hinh PERMA ctia Martin Seligman
(2012) trong dic thu hoat dong cta sinh vién, can
bang gitia cudc séng va hoc tip cua sinh vién dugc
hiéula cin d6i thai gian cho hoc tip, hoat dong phong
trao, lam thém, vui choi, nghi ngoi dé: gan két véi cac
cong viéc yéu thich; dé can bing gitta cic muc tiéu/
thanh tich; cin bang, duy tri, phat trién cdc méi quan
hé tich cuc; trai nghiém y nghia cudc s6ng; mang lai
cam xuc hailong, hanh phuc, théa man, binh yén, vui
vé, tran ddy hing khéi.

Ky nang va phuong phip quan ly thai gian nham
can bang gitia cudc song hoc tip cta sinh vién trudc
tién bi anh huéng bsi quan diém, nhan thic, nhu ciu
ctia chinh sinh vién. Bén canh d6, méi truong s6ng
va hoc tip, diéu kién s6ng, mang xa hoi hay chinh sy
gitip d6 cuia thay c6, nha trudng va ap luc tir viéc hoan
thanh chuong trinh hoc tdp & trudng, 4p luclam thém
dé trang trdi cudc song cung sé tic dong nhiéu dén
kha nang van dung ky ning, phuong phap quan ly

thoi gian va can bing cudc séng va hoc tap.

Hinh 2. Khung nghién ctiu dé xudt

Xac dinh van Phan tich béi Xac dinh nang Xac dinh muc
aé 1 canh = hee = tiéu
i 1
Kiémsodt& | | TéchweTH |_| Phanbéthoi Xac dinh
diéu chinh nhiémwvu oian nhiémvu
Yéu t6 anh huéng:
- Nhan thirc cia Sinh < ~- CBI: Cén d6i TG cho phdn ddu thanh
Phwong phap

vién vé QLTG QLTG tich; ) )
-Nhu ciu ca nhan - CB2: Can d6i TG dé trai nghiém y nghia
CMBT A Y cudc song; ) ) )

Aot truomgisong - CB3: Can déi TG dé phat trién cac méi
- Mang x4 hoi A1l N A

iy - Canbang cufc | quanhé; . L
- Gl?{ng vién séngvahoctap | - CB4: Can déi TG dé gin bo vdi cong
-Nha trirong il — | viéc ma minh yéu thich
- Chwrong trinh dao tao - CBS5: Can ddi TG cho hoat dong hoc tap,
K¥y nang QLTG viéc choi, lam thém, nghi ngoi. ..
- CB6: Cam thay hai long, théa mén, binh
/N L yén, vui vé, tran day hanh phuc.

- Lap biéu; —_— . . . v

- Ligl treo tuong e K’y nAang v KIN2:K§ n‘“‘% i KNI: Ky n.z'mg thiet

- S6 tay; dung céc cong cu dl.mg_Ma tran 1ap muc tiéu theo

- Nhat ky: OLTG khan cao neuyén tic SMART

- Note;

- Phan mém.

Nguon: Nhém tdc gia dé xudt
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2. Phuong phap nghién ctu

Phuong phdp nghién ctu, phan tich, t6ng hop:
nhém nghién ctu thu thip da liéu thd cdp tir cic
cong trinh nghién ctu, cic bdo cdo, cic s6 liéu
dugc cung cdp tit cac khoa/phong thudc Trudng
DPai hoc Lao dong - Xa hoi. Sau khi thu thip, nhom
nghién ctiu thyc hién sip x€p, phan loai theo thoi
gian hodac theo tting ndi dung lién quan dén cic néi
dung trong dé tai nghién ctiu. Quy trinh cua phuong
phidp QLTG dugc thuc hién véi 8 budc nhu hinh 2
va dugc dua vao thanh 6 y hoi trong ndi dung caa
bang hoi. D6i v6i ky ning quan ly thoi gian, nhém
nghién ctiu sau khi doc va nghién ctu tai liéu thu
nhéin dugc 3 nhém ky niang chinh nhu hinh 2. Céc

ky nang nay duogc trién khai thanh 6 y hoi trong
bang hoi dé thu thép thong tin.

Céc ciu hoi thu thap thong tin vé phuong phap
QLTG, kyning QLTG, can bang cudc séng vahoc tép
dugc thiét ké theo thang do Likert S cdp do: 1 1a “Rat
khong dong y”, 2 1a “Khong déng y”, 3 1a “Ban khoan,
hay phan van”, 41a “Poéng y”, S 1a “Rat dong y”.

Phuong phap khao st xa hoi hoc bang bang hoi:
Déi tugng khao sat 1a sinh vién khoa Quan Iy nguén
nhén lyc, Trudng Dai hoc Lao dong - Xa hoi (tru sé
chinh). Trong d6, s6 lugng bang hoéi phat ra 1a 360
phiéu (4p dung cong thic Slovin tinh c& mau véi
sai s6 5%), trong thoi gian tit ngay 14/03/2022 dén
ngay 23/03/2022 gém:

Bang 1. Téng quan vé sinh vién khoa Quan ly nguoén nhén luc theo khoa
va phan t6 mau khao sat

Khéa Téng the* fgg‘l’;‘;‘; T(z;’l)e
Khos D14 764 91 25,28
Khod D15 538 64 17,78
Khoi D16 807 97 26,94
Khos D17 899 108 30,00

Téng 3008 360 100

Nguon: * nhém tdc gia tong hop tit Danh sdch Tong hop diém rén luyén cia sinh vién khoa Quan ly nguon nhdn lyc,

ndam 2022

Phiéu hoi dugc phat tryc tiép dén sinh vién cic
khod D14, D1S, D16, D17 ctia khoa Quan Iy nguén
nhan luc (QLNNL) dang hoc tép tai trudng theo
phuong phdp ngau nhién thuén tién dé dam bao du
s6 lugng phiéu theo tiing khod va du téng s6 phiéu.

3. Thuc trang ky nang va phuong phap quan ly
thoi gian caa sinh vién nham can bang cudc sdng
vahoc tap

Thuic trang phuong phdp qudn ly thoi gian hiéu qud
nhdm can bang gitia cudc song va hoc tdp cho sinh vién
khoa Qudn Iy nguon nhdn lyc.

Két quéa khdo sit cho thdy mac du viéc xdc dinh 16
dugc cc van dé gitp cho sinh vién biét dugc minh
can phai lam gi tranh gy mit thai gian cho nhiing
thi khong can thiét. Tuy nhién, c6 36,39 % (6,94%
+11,67% + 17,78%) sinh vién khong biét hoic chua
biét va ban khoan trong viéc xac dinh vin dé dan dén

tinh trang khong hoan thanh cong viéc, khong giai
quyét ding van dé trong tim. Viéc xdc dinh r6 dugc
diém manh, diém yéu gitp ban thin dé dang ndm bat
dugc cdc vin dé minh cin lam xem c6 phu hop véi
nang lyc minh khéng. Tt d6 dua ra dugc cic hudng
giai quyét trong cong viéc trong qud trinh hoc tap va
tham gia cic hoat dong khdc. Tuy nhién, ty 1¢ sinh
vién chua xdc dinh dugc ro6 diém manh, diém yéu va
diéu kién dé hoan thanh cic muc tiéu hoc tip va cudc
s6ng cin cai thién hon nita. C6 73,33% (35,28% +
38,05%) sinh vién nhan dinh cao va rit cao rang ban
than luén xdc dinh ré cdc muc tiéu trong hoc tap va
cudc song. Van con hon mot phan tu sinh vién chua
ung dung phuong phép quan ly thoi gian dé xac dinh
dugc muyc tiéu trong hoc tip va cudc song, diéu nay
anh hudng dén két qua hoc tip cang nhu phét trién
cdc mdi quan hé tich cyc trong cudc séng.
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Bang 2. Quy trinh, cich thiic quan ly thai gian cho hoc tip va cudc song

Miic d6 danh gia
STT Noéi dung DPon vi tinh
1 2 3 4 R)
1 T6i ludn xdc dinh dugc r6 cdc vin dé can giai §6 phi¢u 25 42 64 109 120
quyét trong cudc séng va hoc tap Ty 1é % 694 | 11,67 | 17,78 | 3028 | 33,33
Toi ludn xéc dinh r6 diém manh, diém yéuva |  S6 phiéu 37 39 58 96 130
2 | diéukién d€ hoan thanh cic muc tiéu hoc tip
va cuc séng Tyle% | 1028 | 10,83 | 1611 | 2667 | 36,11
3 Téi ludn x4c dinh r6 cdc muc tiéu trong hoc S6 phi¢u 23 32 41 127 137
tdp va cudc séng Tyl % 6,39 889 | 11,39 | 3528 | 38,05
4 Téi ludn can nhéc cac nhiém vy, uéc lugng va S6 phiéu 37 49 76 89 109
phén bé thsi glan hdp 1}17 cho céc nhlém vu T)’, lé % 10,28 13,61 21) 11 24)72 30,28
Toi ludn biét cach trién khai va kiém soét S6 phiéu 45 53 68 95 99
5 | céc nhiém vy, cong viéc ké ca nhiém vy gidn
doan Tyle% | 12,5 | 1472 | 1889 | 2639 | 27,5
Téi kiém tra nhiing viéc da hoan thanh vao S6 phiéu 32 57 73 98 100
6 | cudingiy vabd sung nhiing viéc chua lam
vio ké hoach ngay hém sau Ty lé % 8,89 15,83 20,28 27,22 27,78

Nguon: Két qua khdo sdt ciia nhém nghién ciiu nam 2022

Viéc “Cén nhic cac nhiém vy, udc lugng va phan
bé thoi gian hop ly cho cac nhiém vu” thi c6 c6 55%
(24,72% + 30,28%) sinh vién biét cdch phan bé thoi
gian hgp Iy cho cdc nhiém vy. Cach lam mang tinh ky
lu4t nay khong chi giap cho sinh vién hoan thanh
cong viéc theo dung du dinh, bén canh d6 cang gitp
cho ban thin ning cao kha nang udc lugng thoi gian.
Tuy nhién, 23,89% (10,28% + 13,61%) sinh vién
khong thuc hién phin bé thai gian cho cac nhiém vy
hoc tip hop ly dan dén tinh trang lang phi thoi gian
cho cic hoat dong khong can thiét, con cac cong viéc
can chu trong khong cé thai gian hoan thanh. Vi vay,
sinh vién cin phai c6 phuong phap phan bé thoi gian
hop ly hon.

Phuiong phdp thuc hién va kiém sodt cdc nhiém vy

Két qua khao sit cho thdy c6 46,11% (12,5% +
14,72% + 18,89%) sinh vién bin khoin va chua biét
cach thuc hién va kiém soat cic nhiém vu ctia minh
cing nhu c6 24,72% (8,89% +15,83%) sinh vién
khong kiém tra lai nhiing viéc da hoan thanh vao cuéi
ngay va b sung nhiing viéc chua lam vao ké hoach
ngay hom sau. Viéc trién khai va kiém sodt cac nhiém
vu giup cho cong viéc di dung huéng ciing nhu hoan
thanh dung tién d6, muc tiéu cong viéc ciia minh va

kiém tra nhiing viéc da hoan thanh gitp cho ban
than nhan r6 dugc minh da lam gi, c6 sai sét gi
khong va tit d6 sé c6 nhiing bién phap khic phuc.
Tuy nhién, ty ¢ sinh vién khong kiém tra cic nhiém
vu trong ngay cing nhu khong kiém sodt cac cong
viéc thuc hién con chiém ty 1¢ cao. Vi vdy, sinh vién
can cdi thién phuong phap nay dé quan ly thoi gian
hiéu qué gitp sinh vién can bing dugc trong cudc
song va hoc tap.

Ta c6 thé thdy, da s6 sinh vién da biét cach ap
dung cdc quy trinh, cach thtc quan ly thoi gian cho
hoc tip va cudc séng. Viéc xdc dinh rd cic muyc tiéu sé
gitp cho qua trinh thyc hién khoa hoc hoéa, giam bét
nhiing hoat dong khonglién quan dén cong viéc giup
st dung thoi gian mot cach hop Iy hon.

Két qua khao sit cho thdy thoi gian sinh vién
danh cho viéc hoc tap va cho ngt nghi chiém ty 1¢
cao nhit 1a 30% (bang 3), diéu nay cho thdy sinh
vién van coi trong hoat dong hoc tip 1a hoat dong
cht yéu khila sinh vién dai hoc. Ty 1é tiép theo dugc
chon véi 15% s6 sinh vién la danh thai gian cho di
lam thém, béi thoi gian hoc tip trén truong khong
qud nhiéu, néu sinh vién dang ky hoc khoa hoc thi
thoi gian sinh vién dugc nghi trong tuan la kha nhiéu
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nén ty 1¢ sinh vién di lam thém, lam cong viéc part
time chiém ty 1é cao. Dilam thém gitp sinh vién tich
Ity thém kién thic, ky nang va trang trai cudc s6ng.

Quy thoi gian con lai la danh cho cic hoat dong
phong trao, doan thé, cau lac bé cang nhu cac méi

quan hé gia dinh, ban be.

Bang 3. Viéc phan bs quy thoi gian ctia sinh vién

Donvi: Ty l¢ %

Phién bé thei gian cho: Thip nhit Cao nhit Trung binh
-Hoc tap 25 35 30
- Hoat dong phong trao, doan thé, cau lac bo S 10 8
- Lam thém 10 20 15
- Vi choi, sinh hoat (véi gia dinh, ban be): 4 12 10
- Nghi ngoi (ngt, nghi) 25 35 30
- Khéc (néu c6) 3 10 7

Ngudn: Két qud khdo sdt ciia nhém nghién ciiu nam 2022

Thuc trang ky ning quan ly thoi gian hiéu qua
nham cin bang gitta cudc song va hoc tip cho sinh
vién khoa Quén ly nguén nhén lyc.

Két qua khdo sat cia nhém nghién ctiu vé ky nang

quan ly thoi gian hiéu qua nhim cin bing gitta cudc
song va hoc tip cho sinh vién khoa Quan Iy nguén
nhén luc cho két qua nhu sau:

Bang 4. Thuc trang ky nang van dung cic cdng cu dé€ quan ly thai gian cho hoc tip

va cudc séng ctia sinh vién

Muic d6 danh gia
STT No¢i dung Don vi tinh
1 2 3 4 S
| | Toi quan ly thei gian hiéu qua trén co s6 thiét 56 phiéu 19 26 109 142 64
lap muyc tiéu theo nguyén tic SMART Tyle% | 528 | 722 | 3028 | 39,44 | 17,78
5 Toi stt dung ma tran khén cdp dé€ sap xép thu S6 phi¢u 26 45 109 122 58
tu wu tién cong viec Tylé % 7,22 12,5 3028 | 33,89 | 16,11
3 Toi thuong lap ké hoach cong viéc va cam két S6 phi€u 35 36 S8 109 122
hoan thanh Tyle % 9,72 | 10,00 | 1611 | 3028 | 33,89
4 Toéilén lich cong viéc va sy kién bang cdc phan S6 phiéu 45 26 58 109 122
mém xdy dung thoi gian biéu trén (Web,...) Tyle % 12,5 7,22 16,11 30,28 33,89
s Toi lap thoi gian biéu va ludn c6 danh sich S6 phiéu 26 19 89 116 110
viéc can lam méi ngay Tyle% | 722 | 528 | 2472 | 3222 | 3056
Toi stt dung hop Iy céc cong cuy tryc tiép cho S6 phiéu 19 26 89 110 116
6 | quanly thoi gian (s6 tay, nhat ky, lich treo
tudng...) Tylé % 5,28 7,22 24,72 30,56 32,22

Nguon: Két qud khdo sdt ciia nhom nghién citu ndm 2022

Thuic trang ky ndng qudn Iy muc tiéu theo nguyén tdic
SMART.

Két qua khdo sat cho thdy, ky nang quén ly thoi
gian hiéu qué theo nguyén tic SMART cua sinh vién
méi & muc trung binh, 12,5% (5,28% + 7,22%) sinh
vién rit khong va khong biét van dung nguyén tic nay

mot cdch hiéu qua d€ quan ly thai gian, c6 30,28%
ban khoan hodc phan vin trong van dung nguyén tic
SMART dé thiét lap muc tiéu quan ly thoi gian hiéu
qua. Do do, sinh vién cin phai tang cudng ky ning
nay nham gitp sinh vién quan ly thoi gian khoa hoc
hon, t6t hon d€ ting nang sudt lam viéc hiéu qud, bao

43

S6 18 - thang 05/2023

e cii NGUON NHAN LUC
g VA AN SINH XA HOI




dam tién d6 hoc tap va stic khoe nhim can bang gitta
cudc song va hoc tap.

Thuic trang ky ndng phdn logi cong viéc theo ma trin
khdn cdp dé€ sdp xép thit ty vu tién cong viéc.

Két qua nay cho thdy s6 sinh vién st dung ma trdn
khan cdp dé sip xép thu ty vu tién cong viéc rit han
ché, chi chiém 50% nén phén 16n sinh vién chua thuc
su chta dong phan loai va té chiic cong viéc hgp ly do
do sé dan dén viéc khong kiém sat t6t thoi gian va
phén bé thai gian khong hop ly. Vi vay, can phai ting
cuong stt dung ky nang nay giup sinh vién dat két qua
toi uu trong hoc tip cang nhu cin bing hoat dong
song.

Thyc trang ky nang ldp ké hoach trong QLTG ciia
sinh vién.

Theo két qua khio sat v6i cdu hoi “T6i thuong
lap ké hoach cong viéc va cam két hoan thanh” cho
thdy c6 35,83% sinh vién ban khodn va chua thuc
hién viéc 1ap ké hoach cong viéc hang ngay hay cé
37,22% sinh vién chua l4p thai gian biéu cic cong
viéc moéi ngay va c6 trong tay danh sich cic cong
viéc. Trong khi ching ta biét viéc lap ké hoach cong
viéc, lap ké hoach quan ly thai gian rt quan trong,
no gitp chung ta c6 théi quen thyc hién cong viéc

dung hen va hoan thanh cic cong viéc trong ngay
khong bi & dong sang hém sau cing nhu phan bs
thoi gian hop ly. Két qua nay cho thdy, sinh vién can
cht trong hon nia ky nang lap ké hoach trong viéc
quan ly thai gian.

Thuc trang ky nang sit dung cdc cong cu QLTG ciia
sinh vién.

Két qua khao sat cho thdy viéc st dung cic cong
cu QLTG cua sinh vién tuong doi da dang, phong
pht. Tuy nhién, ky nang st dung cdc cong cu quan
ly thai gian chua cao, chua thudng xuyén nén chua
phat huy téi dalgiich caa cic cong cy, phuong tién
QLTG mang lai. Do viy, cin cé nhiing tic dong
dé nang cao viéc st dung cic cong cu QLTG gitup
sinh vién t8 chiic stt dung thai gian c6 hiéu qua dé
can bang gitta cudc séng va hoat dong hoc tip cta
ban than.

Can bing trong cudc song va hoc tdp ciia sinh vién

Trong 360 sinh vién dugc khdo sat thi phan dong
sinh vién dugc khao sat da “can doi dugc thoi gian
cho cic muc tiéu va thanh tich véi 74,72% (42,22%
+32,5%) sinh vién d6ng y. Qua d9, c6 thé thdy sinh
vién da biét can doi thai gian hop ly dé€ dat dugc muc
tiéy, thanh tich ma minh da dé ra.

Bang 5. Khao st vé cin bang cudc séng va hoc tip caa sinh vién

Muic d6 danh gid
STT Noi dung Don vi tinh
1 2 3 4 S

CBI Toi can d6i dugc thoi gian cho cdc myc tiéu S6 phiéu S 34 52 152 117

va thanh tich Ty 16 % 139 | 944 | 1445 | 4222 | 32,50
CB2 Toéi cin d6i dugc thoi gian d€ phit trién cdc §6 phiéu 7 35 85 133 100

m&i quan h¢ tich cyc Tyle% | 194 | 972 | 2361 | 3694 | 27,78
CB3 Toi can d6i dugc thoi gian d€ trai nghiém y S6 phiéu 41 84 95 89 S1

nghia cudc séng Tylé % 11,39 | 23,33 | 2639 | 2472 | 14,17
CB4 Téi can d6i dugc thoi gian d€ gan két véi §6 phiéu 4 27 54 142 133

cic cong viéc ma minh yéu thich Ty le % 1,11 7,50 15,00 39,44 36,95

Toi cin d6i dugc thoi gian cho hoc tép, S6 phiéu 11 29 64 136 120
CBS | hoat dong phong trao, lam thém, vui choi,

nghi ngoi Tylé % 306 | 806 | 17,78 | 37,77 | 33,33
CB6 Téi cam théy hai long, hanh phuc, thoa 86 phiéu 3 23 77 133 124

man, binh yén, vui v¢, tran ddy hanh phuc Tyle % 0,83 6,39 21,39 36,95 34,44

Nguon: Két qud khdo sdt ciia nhém nghién ciiu nam 2022
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Vi viéc phdt trién cdc moi quan hé tich cyc khi
dang hoc dai hoc la mét phan quan trong khong chi
trong qua trinh hoc tdp ma con cho tuong lai cia
sinh vién. Qua két qua khao sat thi phan da cic ban
sinh vién da biét cich can déi thoi gian dé phat trién
cdc méi quan hé véi ty 1é ddnh gid cao 1a 36,94% va
rdt cao la 27,78%. Trong khi d6, van con s6 it sinh
vién chua can do6i dugc thoi gian d€ phat trién cac
moi quan hé cua ban théan.

Déi véi sinh vién dai hoc, phan 16n thai gian la
danh cho viéc hoc, vi thé thoi gian danh cho trai
nghiém cudc séng la kha it. Diéu nay thé hién kha
10 tai bang két qua khao sat khi c6 24,72% sinh vién
danh gid cao va 14,17% sinh vién danh gid rit cao
danh thoi gian d¢€ trai nghiém cudc séng.

Moi chung ta, ai cing muén dugc lam viéc
minh yéu thich, sinh vién dai hoc cing vay. Diéu
do gitp sinh vién c¢é dong luc, c6 niém cam hing
dé sinh vién c6 ging phén d4u trong hoc tap, cudc
séng. N6 dugc thé hién r6 thong qua bang khao sat
v6i 39,44% sinh vién dédnh gid cao va 36,95% sinh
vién dédnh gid rdt cao da can bang dugc thoi gian dé
lam céc viéc minh yéu thich, chi con mét phan nho
sinh vién chua biét cin bang thai gian dé€ lam viéc
minh thich.

Lén dai hoc, viéc tham cic gia hoat dong phong
trao, lam thém la rdt c6 ich d6i véi sinh vién, nhung
viéc danh qud nhiéu thoi gian cho nhiing hoat dong
do sé lam réi loan viéc hoc, nghi ngoi. Do d¢, viéc
can dé6i thoi gian cho cdc hoat dong trong ngay la rat
quan trong. Qua khao sét cho thdy, s6 sinh vién c6
thé cin d6i dugc thai gian cho cic hoat dong trong
ngay la cao la 36,95% va 34,44% sinh vién danh gia
rdt cao ring c6 thé danh thai gian cho cdc hoat dong
nay, con 21,39% sinh vién phén véin vé viéc can doi
dugc thoi gian cho cic hoat dong.

Qua bang két qua khao sat c6 thé thiy, cac tiéu
chi ma nhém nghién cttu dua ra thi phan doéng sinh
vién da biét cach d¢€ can doi dugc thoi gian d€ phu
hop véi nhiing muc tiéu, céng viéc, cic hoat dong
trong cudc song. Tuy vdy, van con so it sinh vién
con phén van, chua cin d6i dugc thoi gian trong
cudc séng va hoc tap.

Thuc trang cdc yéu t6 dnh hudng dén ky ndng va
phuong phdp Qudn 1y thoi gian ciia sinh vién.

Trong cudc song va hoc tap cta sinh vién c6 nhiéu
yéu t6 anh huéng dén ky nang va phuong phip quan
ly thoi gian hiéu qui nhdm cin bang gifta cudc song
va hoc tip nhu: nhén thic cta ban thin sinh vién,
nhu cdu cd nhén, sy tic dong ctia moi truong song,
mang xa hoi, giang vién hay yéu t6 nha trudng. Theo
két qua khdo st cia nhém nghién ctu cho thdy phan
I6n sinh vién nhan thic dugc tim quan trong ctia
quan ly thoi gian nhung chua biét van dung viéc quin
ly thoi gian dé can bang gitia cudc séng va hoc tip hay
viéc lam va hoc tap chinh 1a hai vin d€ ma sinh vién
luén dan do dé phan bg, ap luc vé sinh hoat phi lam
cho sinh vién phéi phan bé thdi gian cho viéc di lam
thém va nhiéu sinh vién khi di lam thém bi cuén theo
ludéng sinh hoat ctia cu¢c séng lam cho tinh trang lén
16p bi giam di, viéc hoc sa sut hon. Tt d6, sinh vién bi
mdt cin bang trong hoc tip va cudc song. Day la vin
dé phd bién hién nay ma sinh vién cin tu rén luyén
ban than va tao théi quen cang nhu cdn c6 phuong
phép quén Iy thoi gian hiéu qua hon.

Véyéu té “Giang vién (c6 van hoc tap, gidng vién
b6 mén, cdn bd quin 1y dao tao) gitp da toi trong
quan ly thoi gian cho cudc séng va hoc tip. Chuong
trinh dao tao, chuong trinh hoat dong ngoai khoa,
doan thé dugc thiét ké phu hgp tao thuin lgi cho
sinh vién khi vira hoc vira tham gia cac hoat dong.

4. Giai phap va khuyén nghi nham ting cuong
ky nang va phuong phip quan ly thoi gian hiéu
qua nhiam can bang cudc séng va hoc tip cho
sinh vién

(1) Ndng cao nhan thiic ciia sinh vién vé viéc Quan
ly thoi gian hiéu qua

D& QLTG c6 hiéu qui, méi sinh vién cidn nhin
thic dugc tdm quan trong cua thdi gian, nhan dién
nhiing yéu t6 gay lang phi thoi gian, dong thoi cha
dong x4y dung ké hoach QLTG cta ban than. Cho
du chon st dung cong cu nao dé QLTG thi cang
can phai duy tri sy hai hoa gita muc dich cudi cung
cua cudc doi véi muc dich ngdn han, vai tro va thu
ty vu tién cong viéc; cin giti thing bing trong cudc
song; gitia cong viéc ban ron van cin phai chu y dén
nhting viéc c6 y nghia lau dai nhu stc khoe, tinh
than va quan hé v6i moi ngudi.

(2) Tao kj ndng hiéu ban than va kiém sodt cdm
xtic cd nhdn
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Chung ta hay tap trung vao nhiing dong luc thic
ddy ching ta lam viéc, nhiing diéu ching ta mong
mudn dat dugc va nhing thanh tyu cd nhin cé y
nghia véi chung ta. Trudc khi bat ddu nhin vao cach
ching ta stt dung thai gian 6 noi lam viéc, viéc nghi
vé cudc séng ctia chung ta trén phuong dién rong
hon sé rdt c6 y nghia. Va hay tha “Bdt ddu véi mot
vai gidc mo”.

(3) Xdy dung nguyén tic Quan ly thoi gian hiéu
quad

Nguyén tic thi nhéit: Lip mot ké hoach lam viéc
that thuc té

Nguyén tic thi hai: Danh thoi gian dé tiét kiém
thoi gian.

Nguyén tic thd ba: Xdc dinh nhiing viéc quan
trong va nhiing viéc cdp thiét

Hay chic chan ring phan I6n thoi gian dugc
danh cho nhiing cong viéc quan trong nhung khéng
cdp thiét - diéu nay nén la phan chua yéu trong cong
viéc ctia ban. Néu ban khong biét phai bat dau tu
dau v6i mot nhiém vu cu thé, hay bat dau tir phan
viéc ban it mong chd dugc thuc hién nhit, hoic
phan dai nhat, khé nhit

(4) Xay dung quy trinh Quan ly thoi gian hiéu qud

Mot ké hoach, mot quy trinh lam viéc khong chi
la nén tang cho ban l4p ké hoach cho nhiing nhiém
vu don Ié thudéc mét cong viéc, ma con dic biét coy
nghia trong viéc gitip ban luén biét minh dang 6 ddu
khi cong viéc dang thuyc hién. Hay thuc hién bang
cich: chia cong viéc thanh cdc nhiém vu nho, sip
xép theo thi ty, xdc dinh thaéi gian hoan thanh méi
cong viéc, lap ké hoach va dy tri thoi gian cho cac
tinh hudng dot xuat.

(S) Néng cao kj néing kiém sodt muc tiéu

Muyc tiéu cd nhén c6 thé lién quan dén hoc tap,
cong viéc, cudc séng trong gia dinh hay ngoai xa
hoi ctia ban. Chung tham chi c¢6 thé lién quan dén
vai tro ctia ban trong thé gi6i. Mot khi ching ta da
thiét 14p, kiém sodt dugc muc tiéu ctia ban than, thi
ching ta c6 thé 1ap ké hoach, sé biét minh phai lam
gi d€ hoan thanh muyc tiéu dé.

(6) Ning cao kj ning phdn chia va kiém sodt thoi
gian hiéu qud

Mot cach quan trong d€ QLTG, d6 1a biét minh
dang thuc sy phan chia, kiém soat va stt dung quy

thoi gian caa minh nhu thé nao. C6 thé kiém tra
chinh xdc diéu nay bang cach ghi lai tiing chi tiét
trong ngay.

C6 hai cdch dé€ biét dugc ban danh bao nhiéu
thoi gian cho nhiing cong viéc khic nhau: moét 1a
udc luong, hai la ghi chép ti mi lai cong viéc da lam.
Céch tht hai uu viét hon. Néu lam diéu d6 trong
mot ngay, ban sé c6 thé ngac nhién khi thdy rat
nhiéu nhiém vu da tiéu tén nhiéu thai gian hon ta
thuong nghi.

(7) Khuyén nghi véi nha truong, khoa Quan ly
nguon nhdn lyc

Nha truong nén té chic nhiing budi huéng dan
ky ning QLTG cho tan sinh vién. Budi huéng dan
nay c6 thé l6ng ghép véi cac budi hoc trong tuin
sinh hoat cong dan ddu khéa. Trong do6 c6 thé c6
su chia sé cua thay co, ctia cic anh chj sinh vién c6
thanh tich t6t nhd vao sy vin dung tét su sip xép
QLTG céd nhan mot cich khoa hoc. Nha truong can
dua mo6n QLTG vao chuong trinh dao tao véi cic
phuong phap giang day nhu thong qua céc tro choi
nho c6 léng ghép cic bai giang vé ky naing QLTG
va nhiéu budi thuc hanh sé gitp cdc ban sinh vién
dat dugc két qua tét nhat trong mon hoc, dong thoi
luén c6 y thic rén luyén nhing ky ning d6 mot
cich tét nhit. Dong thoi, ¢6 thé lién két véi mot s6
trung tdm m& céc 16p hoc dao tao ky ning QLTG
vao cdc budi téi hodc cudi tudn cho sinh vién ngay
tai truong. Khoa QLNNL cén chd trong hon ntta
trong vin dé chia sé véi sinh vién ngay ti khi méi
vao trudng vé ky nang stt dung thai gian, ddy manh
hoat dong nghién citu khoa hoc d¢€ sinh vién cta
khoa khong chi sém tiép can véi nghién ctiu khoa
hoc ma con ¢6 co hoi tim hiéu tham khio thém ky
ning QLTG. Ting cuong hoat dong thyc t& tai cic
doanh nghiép, gap g6 cic chuyén gia, dién gia dé chia
sé kinh nghiém QLTG cuaa nhiing ngudi thanh dat.
Dbong thoi, tao diéu kién dé giang vién thay déi dinh
huéng, d6i méi phuong phép giang day gidm bét noi
dung mit ly thuyét, chia sé véi sinh vién cich thiic va
phuong phap hoc tip khoa hoc, QLTG t6i uu dé sinh
vién chtt dong tim hiéu, hoc héi va van dung.

5.Kétluin

Ky nang va phuong phap Quan ly thoi gian hiéu
qua sé giup sinh vién c6 dugc cim xtc hailong, hanh

S6 18 - théng 05/2023

meci NGUON NHAN LUC
VA AN SINH XA HOI




phuc, thoa man, vui vé, tran day hing khoi. Diéu
nay doi hoi sinh vién cdn nhén thidc r6 tim quan
trong cua viéc xdc dinh vin d¢, hiéu va dinh vi ban
than, phin bé thoi gian hop ly thuc hién cic nhiém
vy, kiém sodt cic nhiém vu dé ra. D€ thyc hién t6t
phuong phép quan ly thdoi gian sinh vién cin phai
van dyng tSt cic cong cu quan ly thai gian hiéu qua

dé tao dugc sy cin bang trong cudc s6ng. Mot bo
phén khong nho sinh vién khoa QLNNL chua nhan
thic ro diéu nay nén két qua hoc tip chua cao. Vi
vy, cdn c6 cic gidi phdp cang nhu sy ho trg cua
khoa va nha truong dé gitp sinh vién c6 ky ning va
phuong phdp quan ly thoi gian hiéu qua dé can bing
gitta cudc séng va hoc tép.
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